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Executive Summary

The DFA Data Manager helps in the creation of a data warehouse that compiles data
from multiple sources. This simplifies the process for the final dissemination of data. It
allows for quicks reports on and monitoring of development activities. With the ability to
easily update the data warehouse, it allows for the management of data to be near real
time. Through the Data Manager, administrators can add custom indicators, metadata in
areas to the data warehouse as per their program needs.
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Getting Started
Here are the login credentials for accessing the DFA Data Manager:

Website: https://demo.datamanager.dataforall.org/#/

Login Credentials:
Username: admin
Password: demo

Once you're logged in, you'll have access to all the features and functionalities of the
DFA Data Manager.

Once you've logged in with your credentials, you can select your preferred language for
the interface. Just look for the dropdown menu where you can choose from the available
languages. If there's only one language available, you won't see the dropdown menu,
but if multiple languages are implemented for the Data warehouse, you may choose.
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DFA Data Manager

Frangais
Portugues
Lea Faka-Tonga

e To view the homepage, simply click on the "Login" button after entering your
credentials.

e If you're having trouble logging in because you forgot your password, use the
"Forgot Password" link.

e It'll guide you through the process of resetting your password so you can access
the DFA Data Manager.

Q@Tﬁ DFA Data Manager

&)
& Username

&  Password

@  English

Login

Forgot password?

If you forgot your password, click the "Forgot Password" and we'll send a reset link to
your email. Follow the steps to set a new password and return to the DFA Data

Manager.
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DATA DFA Data Manager

" Username

e After entering your valid email ID in the textbox and clicking "Submit," a
password reset email will be sent to your inbox.
e If you click "Home," the task will be aborted, and you'll return to the homepage. A

notification message will appear on the screen if the entered email address is
invalid.

e Your account will remain inactive until you reset the password from the activation

email.
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Homepage Navigation

Once you've successfully logged in, you'll land on the homepage of the DFA Data
Manager. This is your workspace, where you can configure the interface to your liking.
Whether you're a user or an administrator, this is where you'll manage everything.

D4TA DFA Data Manager Speasm £ 4 M B I

§ Ostmarencuse

"
OF Admincrason Datawarehouse n

W Tramsisn: o

owmo ¢ Nare 2 Mecrasts Worktow A 2 ingicace ¢ wss s TmePercs ¢ Scurce ¢ DM 3 Upcaedon & Roles  Actons

Browse through the homepage to familiarize yourself with its various features and

capabilities.

B Disbinis The homepage provides a default view showcasing the Data

warehouses at a glance.

of Administration | 1he provided link grants access to the administration section, where
Super Admins can manage the configuration of the interface. This
section is exclusively visible to Super Admin users.

The icon displays details specific to the logged-in user.

Selecting the icon directs you to the homepage of the Data Manager.

Accessing this icon reveals four options for logged-in users: About,

Preferences, Version Log, and Logout.

The icon facilitates the addition of new Data warehouses within the

EE RO

Data Manager.

Bl| The icon assists in searching for existing Data warehouses within the
tool.

The icon aids in sorting the items listed beneath it.

O
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Rag = It displays options related to the highlighted Data warehouse.

- The back and forward arrows assist in navigating from one page to

another.

The dropdown menu allows you to select the number of entries to be
displayed on the current page. You can adjust the number of entries

according to your preference.
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Data warehouse

To view the listed Data warehouses in the application, simply click on "Data warehouse"
from the left navigation panel. The Global Data Warehouse contains cross-sectoral data
spanning various time periods, Indicator-Unit-Subgroup combinations, multiple sources,
and different areas. It serves as the central repository of the KPIs used for country
implementation.

R4[A DFA Data Manager wam 1 # B OB i

-
& Atminswation Datawarehouse n

owmD ~ Name * Messasts Workticw Ara 8 ndicator & WS ¢ TimePenod ¢ Souce ¢ Data ¢ Upsaedon © Rokes Actons

The details of the Data warehouse are listed according to predefned columns, which are

explained as follows:

s -
O Asmnstrazon Datawarehouse n
W Tansavon
oo - =3 = =3 D sl ol B ) ) )
-
’
o °

Here's an explanation of the predefined columns for the Data warehouse details:

Name: Describes the name of the Data warehouse.
Metadata: Provides information about the Data warehouse.
Area: Indicates the number of areas included in the Data warehouse.

oD~

Indicator: Specifies the number of indicators contained within the Data

warehouse.
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5. 1US’s: Accounts for the number of Indicator-Unit-Subgroup combinations
available in the Data warehouse.

6. Time Period: Indicates the number of time periods for which data exists in the
Data warehouse.

7. Source: Specifies the publisher or publication name from where the
information is extracted.

8. Data: Lists the count of data stored within the Data warehouse.

9. Updated on: Displays the last update date of the Data warehouse.

10. Roles: Describes the default roles available in the application:

e Super Admin: Controls the DFA Data Manager completely, can create
any number of Admin, Data Entry, and Template users. There can only
be one Super Admin for the application.

e Admin: Can control all functions of the Central admin, can create any
number of Data Entry and Template users. There can be any number of
Admins possible in the tool.

e Template: Manages the Template module of the Central Admin, allows
users to create/update/delete indicators, units, subgroups, IUS, and
areas. There can be any number of Template users possible.

e Data Entry: Manages the Data Entry module of the Central Admin only,
allows the user to update the Data warehouse with data for existing
Indicators, units, subgroups, IUS, and areas. Users can add time periods
and sources. There can be any number of Data Entry users possible.

11. Actions: Specifies the tasks to be performed on the Data warehouse:

e View Metadata: Shows information about the Data warehouse.

e Edit: Modifies Data warehouse connection details.

e Delete: Removes the Data warehouse connection.

DFA Data Manager — User Guide
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Actions on Data Warehouse

B Ooumarencuse -
O Asminsrason Datawarehouse E
™ Tanshven
owo - Name = Metadty Workfiow A 3 Indcater 8 nes s TeePeriod ¢ Source ¢ Data ¢ Updatedom §  Mokes  Actons

Super

g Dem wenouse AT
o - wetouse P - % -
% SPv/ [
- use o -
® View Metatats
’
o

View Metadata
To view the metadata for a selected Data warehouse:

Step 1: Click on "Select" present against the global Data warehouse.

B8] DFA Data Manager

8  catmarenouse - v
& Adwiniswaton Datawarehouse n
W Mnsuson

owo - Name = Wetdsts Worknow A 3 Indcator 3 wis 3 TewPeriod ¢ Source ¢ Data 3 Updatedon §  Rols  Actons

o S

Step 2: Among the options displayed in the dropdown menu, select "View Metadata."

R8[4 DFA Data Manager

8  cauvarencuse ~ S
X Adwinisaaton Datawarehouse n
W Tanstuen
owo - Name ~ Wedits Weernow Ava o Indicaser wes o TeePeriod ¢ Sowce ¢ Data ¢ Updatedon & Roles Actens
ng Dem se 134 S Setec
Admn
Super
- —— 15-Mmy- 2004 ket~
Agmn
AT - 0 13 Apy 2004 grnc s
o Aarx X
T
8 Oetete
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Step 3: A pop-up box appears displaying the information about the Data warehouse.

Amor Demo Datawarehouse - Metadata

Thvs 5 8 Gemo s wivehouse Otveloped for & SCHBcus ares named Amor and & Suo-sanonss. Ths
G2 warehouse has been developed using Cummy data

Step 4: To exit, simply select "Close."
Edit
To update the Data warehouse connection details:

Step 1: Click on the "Select" button present next to the global Data warehouse.

R6[4 DFA Data Manager

8  cauvarenouse - erone
@ Adminisvaton Datawarehouse n
B mnsusen
owo - Name = A 3 Indcator ¢ wes 3 TeePeriod ¢ Source ¢ Oaa ¢ Updatedon S  Roles  Actons
LEAErag DAMO DIIN NS . 06 1500 “ 2815 uny 224 Sups e
pusere o g Te Aame
oo 1
owrorwTamn pu
Eavaton Demo Datawarencuse = v 1 s.e2 unaae 2P| seec
1 Amce Demo Datawarehouse 0 % o6 « unae 200 _

2814 DFA Data Manager

B Cousarencuse - e
@ Admirsswanon Datawarehouse n
| Tansiation
owo - Name - Metaain Wenhow A 3 Indcaer 3 s @ TmePeriod ¢ Source 3 Do ¢ Updamedon 3 Rols  Actons

LMerviorng Demo Datansrercuse 0 -« 1302004 - “eec
Acme
Sper
Eaucaton Dermo Datsswetouse KL 13-May 2004 A" Setec!
Armcr Deo Datmarehose - B =
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It displays the below page along with its properties.

2814 DFA Data Manager ——
B Oowmarencuse " e Dt
O Aduistowston Datawarehouse n
R —
,,,,,, e
ODatawarerouse Yype
st Agaress
srannsie name
T
I ------
ren
om—
——
:

Here are the details required for updating the Data warehouse connection:

e Connection Name: Specifies a unique and meaningful name for the Data
warehouse connection.

e Data warehouse Type: Offers two choices for the type of Data warehouse:

e MS SQL

e MYSQL

e Host Address: The IP address of the server where the Data warehouse is
hosted.

e Data warehouse name: The name of the Data warehouse as hosted on the
server.

e Username: The username of the Data warehouse as mentioned on the server.

e Password: The password of the Data warehouse as mentioned on the server.

e Port: The default port of the Data warehouse server.
e Adaptation URL: The URL for the page.

e Save button: Saves the details entered on the page.
e Cancel: Exits the page without making any changes.

e Test connection: Tests the working of the entered connection names.

DFA Data Manager — User Guide 12
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Delete

To disconnect the Data warehouse from the DFA Data Manager:

Step 1: Click on the "Select" button present next to the global Data warehouse.

284 DFA Data Manager Spenn L # B B
L

L

" ,
Datawarehouse n

owo -

W™ mnsusen

Nome =

1]
Step 2: Among the options displayed in the dropdown menu, select "Delete."
DATA DFA Data Manager Sweam 2 @ M M i
8  Cowearencuse -
O Administran, on Datawarehouse n
B
o T

After the user selects a Data warehouse, it becomes disconnected from the DFA Data

Manager. Subsequently, clicking on any Data warehouse presents the following screen,
providing users with an overview of the Data warehouse.

DFA Data Manager — User Guide 13
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B Couwarencuse .
D *  Amor Demo Datawarehouse
500 2,619 115 866 52,402

Each field is explained as follows:

1. Template: Describes the framework used to build the Data warehouse.
Data Entry: Manages the data entered into the Data warehouse.
Administration: Oversees the languages, users, and transaction logs of the
tool. This section is visible to Super Admins and Admins.

4. Publish Data: Facilitates broadcasting information on related dashboards and

the unfpaopendata.org user interface.

Metadata: Provides information about the Data warehouse.

Languages: Lists the languages available in the tool.

Users: Displays the users in the Data warehouse along with their roles.

Last Updated on: Shows the date when the Data warehouse was last updated.

© ® N o o

Last Update by: Displays the name of the admin who last updated the Data
warehouse.
10. API: Provides the link to the Data warehouse.

11. Data warehouse Version: Indicates the version of the Data warehouse.
Template

Template serves as the framework upon which the Data warehouse is constructed. This

section is visible when a specific Data warehouse is selected.

DFA Data Manager — User Guide 14
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DAT4 DFA Data Manager woam 2 4 B B 1
B cotwarwnouse - &

Amor Demo Datawarehouse

. 500 2,619 115 866 52,402
There are various elements that form a part of a framework. These are discussed below:

DA

Spowen L # B B

D Terpute *  Amor Demo Datawarehouse
Units Indicators Indicator Unit Subgroup Areas Sources Data
500 2,619 115 866 52,402
v . —
Indicators

This section provides a detailed list of indicators that contribute to the Data warehouse.

DAT4 DFA Data Manager Sweom 2 # B B G

B Ostwarenosse - @

M Tempune *  Indicators En

o
no<ator $rort Name. Keywors o ogh 8 Goos Data Bty Order Aczony é
— [— 2
Average cash beneft receved by Chicren That provides for Sex 66500830707 4o @ = A
141964383843 v =
®
¥ A
n Gl coemosert €65180c2-3604-4c9 &
c Housng Gualty inex FANDE824- 8350 v w
o A
Mokor veticie fatal accoerts T 0% Bea-40 £
&
Mokor venice tataes OREIE24-3965 41 &
Number of beneficanes of senvices 1 the homesess 254050 5060450 % ¥

Nurmber of crkren residing In GoJ Sepponied resiential care fack

Searching Indicators

Enter the Indicator name, short name, keyword, GID, or Order in the respective boxes to
search for the indicator from the list.
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24]4 DFA Data Manager

B Cummmbome <~ | @ » CUBENRINS > AmerDoms Dlsestous > TvphS
R - |
3
) — | Ermm—— i
A0 SN DR TN Dy CCHEn TNE CHOWIYS R el AN 7T ¥ ¥

Average cany aterdance rate 2141064-0088-830 v 54
Cost of Sock Peotection Floor 924TI258.a511-4aT0 L4
Cost of Sock Protection Floor a5 3 shave of O0P WIS IFE L4186 L
TR s coemoent e851402-3694-4c5 v
s Enty . Houseg Gusiy inoex Eas00-6826. 4850 - -
o
Mo vetuchs atal accasects AT 700 30004 v
& e
[rpesp— BG4 396544 v
Nember of benefcanes of senices 1or he homeiess 2050390 baed 480 % %
Narmber of cracren fesiang n GaJ sppenied fesidentas care face 50c27.9306-493a- Z

Operations on indicators

You can perform the following actions on indicators:

B Export: Downloads the list of indicators for offline use.

ﬂ Delete: Removes the selected indicator from the Data warehouse.

Actions on Indicators

View: Allows you to view the indicator details.
Edit: Enables modification of an existing indicator.

Delete: Removes the selected indicator from the Data warehouse.

Y91t DFA Data Manager Speaon L M W B

B Cotmarshouse - &

@ Tepie - ngcaors  EEIE

nocxon

2w snertName Keywore oo g 1 gaca Oota Exises Oroer Aevoes

J Kl
Avoroge Cooh et recoved By ChHRRn B s £ Bt . [ 2 . [Fhcxn |
=
- Averae casy anencance e 1 asasa ¥ ¥ .
’
ot i Boce Prtecion P e——— v i
P — R v e
l errert &« Yy v
. Howng Cunty neex s ssae 2 2 —
o A~
Motcr versoe Tt scooerty 0BT TOS Hoed-40C v
&
MIOMK WrIOw Tatanes DROSIE24 336544 2
NUTE Of DONEACHS Of Services 10 T NOTENES 23040390 D0 450 ® ®
s of Ao dorking 8 0 ot RSNl co oh P——— B e
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Add new Indicator

Step 1: Click on button to insert a new indicator.

RET4 DFA Data Manager

£ Datawarehouse

~ Datawarehouse Amor Demo Dataw
@ Tempiate " Indicators n

Step 2: A new window appears allowing you to enter values:

arehouse Template

B84 DFA Data Manager Sperom 2 # B B i
B cownnoue - & . e :
@ Teopme " Indicators

Please note the following:

Fields marked with asterisks (*) are mandatory.

Enter the name of the indicator in the highlighted space.
Specify a unique identifier for the newly created indicator.
Provide a short name if needed for search purposes.

You can assign a keyword to associate with the indicator name.

Use the checkbox to indicate if the indicator is positive or negative.

N o ok~ w0 DN

If you want to set a user-defined ordering for the indicators, assign a number;
otherwise, the system will assign a progressive order of creation.

8. Enter metadata about the indicator in the provided space. Metadata provides
detailed information about the indicator, helping end-users with analysis or
research.

9. Click on the following buttons to save changes to the entered data.
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[ Save and Add another ]

Save: Saves the newly created indicator to the Data warehouse along with the Indicator-

Unit-Subgroup (IUS) and metadata information.

Save and add another: Saves the existing form for creating a new indicator and opens

another page for creating the next one.

Edit Indicator(s)

RE[A DFA Data Manager

B cwwanecuse -

"
D vempie - indgcators  [ERIEE
g Ingacator

3
E
O & & ® @ ©

To edit an indicator, follow these steps:
Step 1: Choose the indicator from the list.
Step 2: Click on the Action button on the right and select the "Edit" button.

Step 3: The indicator form opens in an editable format for you to make changes in any

field (as described before) for the selected indicator.

Step 4: After making the required changes, scroll down the page and click on the "Save"

button.

Export Indicators

DFA Data Manager — User Guide 18
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This saves the entire indicator list to the local computer in an excel format.

Step 1: Click on B Export button.

RETA DFA Data Manager

£ Datawarehouse # > Datawarehouse > Amor Demo Datawarehouse > Template » Indicators

M Template ~ Indicators Hm

Step 2: A message is displayed (as shown) to download the fle. Click on the link.

RS]A DFA Data Manager

@ rercixe " Indicators an
-

L — aesnae ShertNama P — oo [— oo tants oroee Acsons S
o [ —
ndcakor Ut § Atrge CaSP BB et by AN TR STOVORS 1 Tl 1 tescatan Tom ach ® % Acton «
fuernge oty wiensance e 2112000430 ® ® Acton
p—
Cost of Socksl Protection Floor SMTINIBOH1LT0 L 4 Acwen o
I Cot of Scckl Protecion Fooe #5 & share of GOP B v Acten
Gy coefhoent ©85180c2- 55449 L Ao »
Housing Quatty Index 2800068244850 2 2
Reports . Mot venucle s accitents 066077 Sben 40 w Acten +
Akice wencse e DA 3365 4k % Acton «
NuTCer of SenefiCanes of Services Kor e homeless. 2408590 Daet>- 480 w v
NuTDer of Chiren resadng i GOJ upponed sesidential Care tack 527506493 L4 AKxn o

Step 3: The file gets saved in excel format.

Deleting indicators
Step 1: To delete an indicator, follow these steps:

e Choose the indicator from the list.
e Click on the delete button.
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RATA DFA Data Manager Speaom L @ W M i
o e (IEE
ncan
———— Inester snotrame p— co Won ks goos oss e orone Actons g
o | — | E— i
Average Cash trredt ircovert By (IR Tl provdes K Pew © 520 70T 53 w Acson +
Avoeage ca, aeraance cna1astatas-43a % % Acson «
Cost of Sock Protection Floor HTNHBA5Y 42T ¥ Acson
mpon Expart (Cost of Soce Protection Floor 35 3 share of GOP 228150 99504438 e Acson +
: Giw coeicert 6514029694403 ¥ Acson +
& Aanesre
Mouseg Guary woex HRXO-E24- 550 % ®
& P o
Regars R [F—— p—— ® Acon +
Moor vehicis fataities. 6L 4% v Acson
Nurrber of beneScanes of services for the homesess. 28540)90-00e0-350 4 L4 Acson o
Moo o crkoen escang 1 GoJ Sipponed resosntl cae 53 ooz soc6 450 v Acson <

Step 2: A confirmation message appears.

Indicator

To confirm deletion of the indicator, follow these steps:

Step 1: Click on "Delete." Otherwise, click on the "Cancel" button.

Step 2: Another message is displayed on the screen. Click on "Delete" to permanently
remove the indicator from the Data warehouse.

Step 3: A message appears, confirming the deletion.
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Unit
This section presents a comprehensive list of units associated with the indicators

contributing to the Data warehouse.

%17 DFA Data Manager Sposm 2 M B B !

B Dowarehouse - @ x e
@ Termgune * | Units Bn
-

s Acsons

roent
s
R
‘ Nuree OCI0- 31 4000 IO
Came F112630-0000-3D-
o
Per 1.000 women TBITEN0C-0205-4141-a850-291 7P XS
&
Per 100 worong age popusiton AT a4 81220 3684083000
Fer 100,000 popuason e0mEDOe H095-4572-850-1 256000615
noex 4043885 C7% At
ace 36400
t o R

Search Units

To search for a unit in the list, enter the keyword in the 'Unit' or 'GIO' search box.

D814 DFA Data Manager Sowam 1 4 B OB i

s

LLLLL 43000 190C200
» TR 2207 S0 LRAD 64T TCIEAT Acson w
Rato €56%000- 3006413 0aT6 205 234261

I Namber 29030051017 dcde-280-cDedTad4cech

X064 1112858491 Taraasa

Ea4ect 0726455061232 068408 8! Acson v

e0eGced 0046

8921765000065

AT0a 54002430

Operations on Units

Add: Adds a new unit.
E Export: Downloads the list of units for offline use

ﬂ Delete: Removes the selected unit from the Data warehouse

DFA Data Manager — User Guide 21



DATA
FORN__/ L L

Actions on Units

Edit: Modifies an existing Units

Delete: Removes the selected Units from the Data warehouse

2814 DFA Data Manager Swawm L 4 B OB i

Add new Units

Step 1: Click on button to insert new units.
Step 2: A new window appears allowing you to enter values:
Note: Fields with asterisks (*) are marked mandatory.

Enter the name of the unit and mention its unique identifier.

BAT4 DFA Data Manager n 2@ mom 1
B Cumenmce - @ . :
D Tempine VIS < |

Icentter §

Save: Saves the unit in the Data warehouse.

Save and add another: The existing form for creation of a new unit gets saved and
another page opens for creating the next.

Cancel: Cancels your current action.

Edit Units

DFA Data Manager — User Guide 22
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ATA i
B6[4 DFA Data Manager Swwsom 2 & B B |
B cwwencuse - . e
: SRTE 1T
Unet G0 Actons “
i
20 Acton
—
S Ous
s 9371072074500 25 Sa7e8N acson
5 : s TR0 TG 410 DA 6 2830704081
I — 103005 61-4030.480 BT
- 2s20c.atn. .

Per 1,000 women

Par 100 wonng age popuscn

Per 100,000 poputincn

e

xBOE

58 mison

Step 1: Select the Unit from the list.

Step 2: Click on the Action button available on the right side and select the edit button
from the list.

Step 3: The unit form opens in an editable format for you to make changes in any field
(as described before) for the selected unit.

Step 4: After making the required changes, click on save button.

DATA DFA Data Manager Spm 2 M B B
B Ostwarenouse - v
D Terpute * Units
same
oerater O
E= -
[
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Export Units

This saves the entire list of units to the local computer.
Step 1: Click on the Export button.

BATA DFA Data Manager

o0 Asons ;
s 3
L)
a0 TeS25TR0-00-4au-0054-LEP008S 10
Lo
Pescere 0114055 5854220 K00-4a90C 1 90208 Acson «
s SIS 2207 4900 0D 6aTeTCI AT
Rao T30 2 00T 2052204201 Acson «
ot meer 290C300- 101 dcrde- a0 cDedVddceck
Oata Erd . Cause 91128300080 43D 8005 eI 0AUD
Per 1,000 womes PAYTETOC-0006-4111- 2658 41 PRI
= Fer 100 working age paputaton ARAECED 07264900 8120 €068 4Ba00%Y
Per 100,000 poguanon OGO DS ATT 320, 1TSS Acson
e A5 CTCABI-5220 UARBINCE
0E 38400162602 4553-a7ba 40002833

1< e AR BT L AT 2 e 1

Step 2: A message is displayed (as shown) to download the file. Click on the link.

RATA DFA Data Manager

B Ostwanouse - & wawwetowse > Amor Demo Ditswasehouse » Tomplate
@ Tempite - uis EEAD
=

Owmerniom Unnt co Actions (g‘
orosn H
ocaon e § o TCAI5TER 2060 40 2054 CETOCRCTR Ao,
tassor
vt 1A 56354720 S04 SN0 Acxn +
" T3 2207 4505000 697€9TCIHN Ackn «
a0 GO0 34T TG 2ATIAI acson
Numter 2900300 10°1-4c00-41I0-C0w T2 4000k Acton «
Caune 91128300.0800-45D 8095 00280
"
Repors Per 1,000 women TAYTET02005-4111-3858-49170T05 acxen o
Per 100 worng e pogasnn halect}Tab-1700-8120 € Mibdchatet! Acon «
P 100000 popusacn V0RO O06-43T2 U281 NSSOLTS Acxn «
von UCAIBS-CTIC-83- a8ect

KBOE 3B4001%-2602-4553 2709 54002833 Acaon

Step 3: The file gets saved in excel format.
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Deleting Units
Step 1: Choose the unit from the list to delete. In case you click the Delete before

selecting the unit, the following screen will appear with a message.

R4IA DFA Data Manager ——
B comworencuse - w
D Torpem - uis BB
oo P
e 20 43300364
e - 020 0 1oacze
ss s - ”
I R 452000 3026. 40 2AT6. 253023430

. P ——

o

Step 2: Click on n or select delete option from the action menu to delete the selected

unit from the Data warehouse.

LS/ DFA Data Manager - EMISNigeria Sowemn 1| #

L U —
R - |- |
nacaons m
e
Orensons nt w0 Actons E
2gop
racuor Percert CAMACISS 608801640629 1EE 100EAB 148 Acton +
"""" o TEFFOCSS- 14A2-00CA-E528-D4MOTA08I29 Acton +
oatow

Number DASSOCH F682-AIET-£665-2C2508ADSIC) Acton «

scom

Step 3: A confirmation message appears on the screen. Click on Delete to proceed.

Otherwise, click on the Cancel button.
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Step 4: Another confirmation message will appear. Click on Delete to permanently
remove the unit from the Data warehouse. Otherwise, click on Cancel button
A message gets displayed notifying about the confirmed deletion.
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Dimensions

Subgroup dimensions refer to broad subgroup categories such as sex, location, age,
ethnicity or wealth quintile. Under each subgroup dimension come various subgroup
dimension values. For example, for the subgroup dimension “Sex”, the subgroup
dimension values would include “Male” and “Female”.

Search Dimensions

Enter the keyword for the dimension in the dimension/value / GID/ Order search box to

search for a dimension from the list.

-  omesors  EIED

Operations on Dimensions

Add: Adds a new dimension.

n Delete: Removes the selected dimension from the Data warehouse

Actions on Dimensions:

Edit: Modifies an existing dimension

Delete: Removes the selected dimension from the Data warehouse
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Add new dimensions

Step 1: Click on button to add a new dimension. A new window appears allowing
you to enter values:
1. Enter the name of the dimension.

2. Mention its unique identifier.

3. If you want to use user-defined ordering, then assign a number
4. Enter the value of the dimension.

5. Specify the unique identifier for the dimension.

RATA DFA Data Manager Spoaae 1 4 B OB i
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Note: Fields with asterisks (*) are marked mandatory.
The add button adds values to the dimension as demonstrated below:
The added value is listed below as shown.
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The select dropdown menu present against it allows the administrator to delete the
value.

Finally, click on the Save button to save the new dimension and values

created Save: Create new subgroup dimensions and/or values.

Save and add another: The existing form for the creation of a new subgroup dimension
gets saved and another page opens for creating the next.
Cancel: Cancels the current action.

Edit dimensions

Step 1: Select the dimension from the list. Click on the “Action” button on the right and
select the edit button from the list.
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Step 2: The form opens in an editable format for you to make changes in any feld (as
described before) for the selected dimension.
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Step 3: After making the required changes, click on save button after scrolling down the
page.

Delete Dimensions

Step 1: Choose the dimension and click on ﬂ or click on delete option from the action

menu.
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Step 2: A confirmation message appears on the screen. Click on the Delete button to

remove the selected dimension. Otherwise, click on Cancel.
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Step 3: Another confirmation message will appear. Click on the Delete button.

Step 4: A confirmation message about the successful deletion is displayed.
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DFA Data Manager — User Guide

Subgroup

This section lists the subgroups of the Data warehouse based on certain criteria namely,
age difference/condition, education level, health, group, other, and ethnicity.
Search a Subgroup

Enter the keyword for the subgroup in the search box to find it from the list.
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Operations on Subgroups

Add: Inserts new subgroups
B Export: Downloads the list of subgroups for offline use

n Delete: Removes the selected subgroups from the Data warehouse
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Actions on Subgroups

Edit: Modifies an existing subgroup
View: View the subgroup details.

Delete: Removes the selected subgroups from the Data warehouse
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Add new subgroups

Step 1: Click on button to add a new subgroup.
Step 2: A new window appears allowing you to select subgroup dimensions from the list.
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At any point in time, you can go back to the previous page by clicking on the
button.

Step 3: Click on Add Dimension to add a new subgroup dimension. A pop-up will appear
to enter the value and identifier and click on the Save button to save the subgroup

dimension.
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Add Dimension Category

Step 4: Choose the subgroup dimensions from the list by clicking on it. Multiple

dimensions can also be selected as shown below:

DATA DFA Data Manager
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To complete adding a subgroup dimension, follow these steps:

Step 5: Select checkboxes for the added subgroup dimensions contributing to the

subgroup. You can make multiple selections.

Note: To delete a selection, click on the dimension name from the list.

Step 6: Click on the "Save" button. Click on "Save and Add another" to open another
form for the subgroup. Otherwise, click on the "Cancel" button to go back to the
subgroup page.
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A confirmation message is displayed after clicking on the "Save" button.

Edit Subgroups

Step 1: Select the subgroup from the list. Click on the “Action” button on the right and
select the edit button from the list.
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Step 2: The subgroup form opens in an editable format for you to make changes in any
field (as described before).
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Step 3: After proceeding with the required changes, click on the save button after
scrolling down the page.
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Exporting Subgroups
To save the entire list of subgroups to your local computer, follow these steps:
Step 1: Click on the "Export" button.

Step 2: A message is displayed prompting you to download the file. Click on the
provided link.
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Step 3: The file gets saved in Excel format.

Delete Subgroup

Step 1: Choose the subgroup from the list and click on ﬂ or click on the delete option

from the action menu.
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Step 2: A confirmation message appears. Click on Delete to permanently remove the

subgroup from the Data warehouse. Otherwise, click on the Cancel button.

Step 3: A message is displayed notifying about the confirmed deletion.
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Indicator-Unit-Subgroup
This module allows you to now create a combination of the Indicator-Unit-Subgroups
that you had created in the previous steps for users to have IUS combinations against

which data can be captured. All IUS combinations that have been created are listed on
this page.

Search Indicator-Unit-Subgroup combinations existing in the Data warehouse.

Enter the Indicator / Unit/subgroup in the respective search box to find IUSs from the list.
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Operations on Indicator-Unit-Subgroup

Add: Inserts new IUS combinations
B Export: Downloads the list of [IUS combinations for offline use

n Delete: Removes the selected IUS combination from the Data warehouse

Actions on Indicator-Unit-Subgroup

Edit: Modifies an existing IUS combination

Delete: Removes the selected IUS combination from the Data warehouse
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Step 1: Click on the button to insert new IUS combinations. A new window appears

allowing you to select IUS combinations from the list.
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Step 2: Click on the Search pane for the Indicator and select from the list or use a

keyword to search for it.
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Step 3: Select the unit you would like to assign to the IUS combination and select the
subgroup from the list on the right side (Multiple subgroups can also be selected). Click
on the save button on the left side of the window.
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Edit Indicator-Unit-Subgroup

Step 1: Click on the Edit option in the action menu to modify an existing IUS
combination.
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Step 2: The IUS combination form opens in an editable format for you to make changes

in any field (as described before).
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Step 3: After making the required changes, click on the save button on the left side of

the window.
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Delete Indicator-Unit-Subgroup

Step 1: Choose the IUS combination from the list and click on ﬂ or click on the delete

option from the action menu.
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Step 2: A confirmation message appears.
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Indicator Unit Subgroup

Step 3: Another confirmation message will appear. Click on Delete to permanently
remove the IUS combination from the Data warehouse. Otherwise, click on the Cancel
button.

Step 4: A message is displayed notifying you about the confirmed deletion.
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Classifications
All the IUSs being used in the Data warehouse are classified under a collective category
for meaningful categorization by topics.
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Operations on classification

Add: Inserts new classifications.
Edit: Modifies an existing classification.

ﬂ Delete: Removes the selected classification from the Data warehouse.

Save: As soon as the user makes changes in this section, the save icon gets

enabled to allow the user to save the changes.
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Add Classification

Choose the classification and then click on the button to add a new classification.
Step 1: A new form opens wherein the name and Identifier can be specified to create the
classification.
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Click on the Save button. Click on Save and Add another to open another form for the
subgroup. Otherwise, click on the Cancel button to go back to the subgroup page.

Step 2: In the classification that you created, you will see in the right pane that there are
4 options available (Selected IUS, Associate by IU, Associate by IUD, and IUS not
associated).

e Selected IUS — will list out all the IUSs listed under the classification. If it is a new
one, then this section will be empty.

e Associate by IU — When creating a new classification, users can select the IU to
be mapped under the classification using this section and selecting multiple 1U
from the list. When an U is selected, all corresponding subgroups associated
with that U will also be automatically associated under the classification.

e Associate by IUS — In this case, users can associate the IUSs by selecting the list

available in the pane. All IUS combinations in this case are selected individually.

Step 3: After specifying the necessary details and making the selection, click on the

Save button.
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Edit IUS under the classification
To update the existing IUS, select the IUS under a particular classification and click on

the button.
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You can now edit the IUS form that opens in an editable format in which the items can
be edited. After making the changes, click on the Save button.

Delete IUS under the classification

To delete an IUS, select the IUS under a particular classification and click on n the

button. It will remove the selected classification from the Data warehouse.

Areas

Areas are the geographical regions used within the Data warehouse.
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Operations on Areas

Add: Inserts new Areas

n Delete: Removes the selected classification from the Data warehouse
Map: Displays the selected area on the map.

Actions on Areas

Edit: Modifies an existing Area

Delete: Removes the selected Area from the Data warehouse

D&T4 DFA Data Manager
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Add new Areas

Step 1: Click on to add a new area.
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Step 2: A form opens wherein name and area ID can be specified along with latitude and

longitude.
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Select the checkbox if the area added needs to be grouped by combining some existing

areas.
Click on Save to make changes permanent.
Save and Add another will open another form adding another area.

Click on Cancel to abort the changes.
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Edit areas
An area can be edited by clicking on the edit button in the action menu against any area
that the user wants to modify.
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Step 1: The area details are displayed in an editable format for you to make changes in
any field (as described before).
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Make changes to the records as and click on the Save button.

DFA Data Manager — User Guide 49



DATA
“VLL

Delete areas

Step 1: To delete an area from the Data warehouse, click on ﬂ or select the delete

option from the action menu against any area.

RATA DFA Data Manager

Step 2: A confirmation message appears asking for a confirmed deletion of the area.

Step 3: Another confirmation message will be displayed. Clicking the Delete button will

permanently delete the selected area.
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Adding Maps

Step 1: Click on H the button and select the area as shown below:
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Step 2: After selecting the area, click on n the button again. Now, click on the Add

button to add maps for the selected area.
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Step 3: Click on | = I upload the map file. Users can upload two types of maps i.e.
two different file formats.

Step 4: Enter the map name in the field indicated.

Step 5: Also, choose the start date as well as the end date for the map to be displayed
for the selected area.

Step 6: Choose from the dropdown menu whether it is sibling type or split.
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Click on Save to confirm the changes made.

Save and Add another: Saves the current changes and opens a form for creating a new
map.

Cancel: Aborts the changes made.

Area Level

This section refers to the hierarchy of geographical levels available throughout the tool

with Level 1 being the highest level and so on. Users can create areas up to N number
of geographical levels.
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Operations on Area Levels

Add and Edit: Adds and Modifies an existing Area level and a new Area level to the
Data warehouse.

nDeIete: Removes the selected area level from the Data warehouse
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614 DFA Data Manager

Add an Area level

A new level can be created in the tool by clicking on the button.
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e On the new page, input the area level number and area level name into the

respective fields. After providing values for both fields, click on the "Save" button.

e To save and open another form for creating a new level, click on "Save and Add

another." Alternatively, click on "Cancel" to abort the action.

Delete an Area-level

Step 1: To delete an area level from the Data warehouse, click on n or select the

delete option from the action menu against any area.
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Step 2: A pop-up message appears on the screen confirming the action. Click on delete

to confirm the deletion.

Area Levels

Step 3: Another pop-up message appears on the screen confirming the action. Click on

delete to permanently delete the area level from the Data warehouse.
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Import/Export

This section enables you to download and upload a list of Indicator classifications,

including Indicator-Unit-Subgroup (IUS), geographical areas, and metadata descriptions.
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Export:
1. Export Indicator classifications and IUS: This enables downloading an Excel
sheet containing a list of Indicator Classifications and IUS.
2. Export Geographical Areas: Facilitates downloading an Excel sheet for
Geographical Areas.
3. Export Metadata desc: Allows downloading an Excel sheet for metadata

description.

Import:

4. Import Indicator classifications and IUS: Allows uploading an Excel file for
Indicator Classifications and IUS. The import file format and structure should
match the exported file.

5. Import Geographical Areas: Enables uploading an Excel file for Geographical
Areas. The import file format and structure should match the exported file.

6. Import Metadata desc: Allows uploading an Excel sheet for metadata description.
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Data Entry

The data entry module is a section where users can update existing data or add new
data for the Indicator-Unit-Subgroup (IUS) in the Data warehouse. This module consists
of four sub-sections:

1. Data: Allows users to input or update data.

2. Import/Export: Provides options for importing data from or exporting data to
external sources.
Time Period: Manages and sets time periods for the data.

Source: Deals with specifying the data sources.
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This section allows the administrator/user to view, add, or update data values for existing
Indicator-Unit-Subgroup (IUS) entries. Users can select multiple IUS and areas, as well
as area levels, for which data can be updated. They can also choose multiple time
periods and sources to specify data entries against.

Operations on the data

ﬂ Search: Search the entire Data warehouse for the selected elements

Save: As soon as the user makes changes in this section, the save icon gets
enabled to allow the user to save the changes.

ﬂ Delete: Delete a record from the Data warehouse

DFA Data Manager — User Guide 56



DATA
“VLL

B Export:

Download the list of Indicator-Unit-Subgroup (IUS) from areas in an Excel format.

Steps to add/update/view data:

e Click on the tab named "Data."

e Click on the Area selection pane.

e Alist of available areas, along with the provision to select area levels (Country,
State, District, Block) in the Data warehouse, will be displayed.

e Users can select one or multiple areas for which they would like to add/update
data. If the country name is selected, all area levels will be automatically selected
by default.

e Next, click on the Indicators pane. A drop-down list will appear, offering three
different sector options to choose from: Inequality Data warehouse, Global Data
warehouse, and Thematic Dashboard. Depending on the section whose
indicators the user wants to update, they can select the sector.

e Once the sector is selected, users can further choose sub-sectors under which

the IUSs for the dashboard are listed.
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To access available Indicator-Unit-Subgroup (1US) within the dashboard:

1. Navigate to the respective heading in the drop-down list.

2. Click on the heading to expand and reveal the associated IUS.

3. Select one or multiple IUS from the list to add/update/view data as desired.
To select the time period:

e Click on the dropdown button next to the time period field.
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e Alist of existing time periods will appear.
e Click on the desired time periods for which data needs to be updated/added.
e If you want to enter data for a new time period:
e Click on the "Add" button in the Time Period section of the Data Entry menu.
e Enter the details for the new time period.
e Once added, select the new time period from the list.
To specify the data source:
e Click on the "Source" tab in the Data Entry menu.
e Alist of existing sources available in the Data warehouse will be displayed.
e Select the source from the existing list if available.
e If the desired source is not available, click on the "Add" button.
e Enter the new source information in the specified format: "Publisher — Publication
- Publication time period".
e Once added, the new source will be listed, and you can select it from the list to
associate it with the data.
After selecting the necessary elements, such as Area, IUS, Time period, and source,
proceed as follows:
e Click on the "Search" button.
e This action will trigger a process to search the entire Data warehouse for the
selected elements.
e The results, including the specified Area, IUS, Time period, and source, will be
listed on the same page for your review and further action.
You can customize the display order and format of the information using the "Group
By:" section:
e Choose the grouping of information by selecting either IUS, area, or time period.
e Select how you want the information to appear in rows and columns:
e Choose to display areas in rows and time periods in columns, or vice versa.
e This flexibility allows you to tailor the presentation of data according to your
preferences and analytical needs.
Once you've completed the steps outlined above, you'll find the list of Indicator-Unit-
Subgroup (IUS) along with their respective areas, time periods, and sources displayed
below. This comprehensive overview allows you to efficiently manage and analyze the
data within the Data Entry menu.
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4. As you can observe, the IUS data is arranged in rows, with areas and time
periods listed as columns, and the data source displayed below the data value
pane.

To input data:

5. Enter the data value in the pane provided under the "Data Row" for the
corresponding IUS, area, and time period.

6. To add additional data from a different source, click on the "+" symbol to insert a
new row under the same Area for the same IUS. Then, enter the data value and
assign the source by selecting from the dropdown box on the right side of the
section. Options include Footnote, source, and delete.

7. To add footnotes, click on the footnote option and provide the necessary content.
8. Once all required information is entered, click on the “Save” button at the end of

the page to update the Data warehouse.
To delete records:

9. For bulk deletion of data for all selected IUS, click on the “Delete all” button.

10. Alternatively, to delete records individually, select the data row to delete, click on
the dropdown available to its right, choose "delete," and then click on the “Save”
button to confirm the deletion.

To re-select criteria:

11. Click on the “Reset” button under each section (areas, indicators, time period,
and source) to clear previous selections.

12. Re-select the desired elements and repeat the selection process to enter new

data.
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Importing and exporting data via Excel (DES) provides an efficient method to add or
update existing IUS data across areas, time periods, and specified sources. Here's how

to utilize this process:
Choose the elements for which you wish to add or update data:

a. Areas
b. Indicators

c. Time periods
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e If you need to add new data, select "Include missing data" to export IUS that
currently lack data but have been selected for update or addition.

e Then, click on "Export." A prompt will appear with a download link.

e Click on it to download the corresponding information in an Excel file.

The downloaded file will resemble the image below:
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e Once all necessary updates are entered in the DES, save the Excel file.

e Then, proceed to the Import/Export page and click on the "Upload file" button.

e Select the updated and saved DES file and click "Import."

e The file will be imported into the Data warehouse, updating the information
against the corresponding IUS, area, time period, and source.

e Upon completion, a message box will confirm the successful update.

Time Period

This feature enables the admin to Add, edit or delete time periods in the Data

warehouse. The following steps can be followed to perform the actions.

BOT4 DFA Data Manager
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To manage time periods in the Data warehouse, follow these steps:

Adding a New Time Period:

Click on the "Add" button.
Select the desired time period format (YYYY, MM.YYYY).
Enter the new time period in the provided pane, following the selected format.

»wwDn =

Click "Save" to add the new time period.
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Editing a Time Period:

1. Click on the "Edit" button next to the time period you wish to edit.
2. Make the necessary corrections in the opened window.
3. Click "Save" to update the time period with the changes.

Deleting a Time Period:

1. Click on the "Delete" button next to the time period you want to delete.
2. Confirm the deletion when prompted by clicking "Yes" in the confirmation

message.

Exporting Time Periods:

e Click on the "Export" button to download the list of time periods in an Excel

format.

Importing Time Periods:

e Use the "Import" feature to upload an updated list of time periods in an Excel

format.

Source: The Source section lists all the sources used for extracting data for the Data

warehouse.
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Operations to be performed on Sources

Add: Inserts a new source.

E Export: Downloads the list of sources in an excel format.

ﬂ Delete: Delete the selected source from the list.
Actions to be performed on Sources
Edit: Modifying the existing source information.

Delete: Deleting the source from the list.

Adding new source

Step 1: Click on add button. A form will be displayed to add information of the new

source.

Step 2: Add information to the fields. (Fields with asterisk are mandatory)

Publisher: The drop-down list in the Publisher box contains ISO codes for countries and
standard acronyms for international institutions. If the publisher is a government agency,
enter the 1ISO code for the country. If the publisher is an international institution, enter
the acronym of the institution (for example, UNDP).

Title: Name of the Publication being used as reference.

Year: Year of referred publication.

Short Name: Acronym (if any) of the publication.

After adding the details in the text fields, click on Save button to make the changes
permanent. Save and Add another will open a new form for adding a new source. Click
on Cancel to abort the task.
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Editing the source

Step 1: Click on the edit button from the action’s menu against the source which you
want to edit.
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Step 2: A form will be displayed to modify the existing information about the source.
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Step 3: Click on Save button. Click on Cancel to abort the changes.
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Deleting the source

Step 1: Choose a source from the list to be deleted. Click on n or select delete option

from the action menu against any source.
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Step 2: A pop-up will appear on the screen for confirmation. Click on delete to confirm.
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Step 3: Another pop-up will appear on the screen. Click on delete to permanently delete

the source from the list.

Step 4: A confirmation message will appear on the screen.

DFA Data Manager — User Guide 65



DATA
FOR ~ I_ I_

Administration

This section is responsible for managing users, configuring templates and language and

for maintaining transaction logs.

C4JA DFA Data Manager

We have the following sections under the Administrator panel as shown:
1. Languages
2. User Management
3. Transaction Logs
4. Tools

Let’s discuss each of these sections in detail:

Languages
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Default Language: If the Data warehouse is multilingual, choose the language from the
dropdown to be set as the preferred language.

Translate From: Choose a source language from the dropdown menu.

Translate To: Choose the language in which the information from the Data warehouse
needs to be saved.

Export: The button allows downloading of the complete list of translation strings used
throughout the tool.

Upload File: This button allows you to select a file from the system consisting of
translation strings to upload on the tool.

Import: This button uploads the selected file to the tool.

Note: The language file format should comply with the one downloaded using export
option.

User Management

This section allows the management of users registered in the Data warehouse.
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Searching Users
You can search for a particular user from the user list by entering the keyword in the
search box.

R8]4 DFA Data Manager

The users matching the criteria are displayed in the user list.

DFA Data Manager — User Guide 67



DATA
“VLL

Add new User

A new user can be created by following the below steps.

Step 1: Click on button. A form will be displayed to enter the new user details. Enter

the information and assign the role to the new user.

91t DFA Data Manager

Save: This button saves the details of the newly created user.
Save and Add another: This button saves the entered details and opens another form for
creating another user.

Cancel: This button aborts the changes made.

Actions on Users
The below actions can be performed on the selected user:
1. Edit: You can update the user details by clicking on edit option in the select

menu. On clicking on “edit”, you can modify name, username, email or the role of
the user.

2. Delete: You can delete the user by clicking on delete option in the select menu.

Reset Password

e Select the edit option from the select menu.

e A form will appear which allows the user to edit the information of the selected
user.

e Click on Reset Password if you want to change the user’s password.

e Once the button is clicked, an email is sent to the user to update the password.
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Transaction Logs

This section maintains a date-wise history of all the tasks performed on a module by a

particular user.

DAIA DFA Data Manager

It makes the task of the administrator easy to view which role has made any changes to
the module. The grid also shows the previous along with the new values of the module
modified.

The below mentioned actions can be performed on the task history.
1. View More: This section provides detailed information on the task performed and

opens a new window displaying the information.
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2. Delete: This section deletes the task history from the list. Once any task is
deleted, the administrator will never know if the selected action was ever
performed. A confirmation message before deletion appears asking if the task

needs to be deleted.

Once the task history is deleted a confirmation message is displayed on the screen as

shown below:

RE14 DFA Data Manager

Tools

This section comprises of four tools or panels which are as follows -

Optimize Data warehouse: This helps in optimizing or harmonizing the content of the
Data warehouse.

Any new information added in the Data warehouse can be optimized based on queries

running in the back end. On clicking the ‘Optimize’ button, the data gets optimized.
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Default Subgroup: This helps in setting a default subgroup for a specific indicator or IUS.
On clicking the ‘Set Default group’ button a backend service runs which sets a subgroup

that will be visible to the user even if he/she forgets to select the criteria for the
subgroup.
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Set ISMRD: This helps in setting the most recent data available in the Data warehouse

for a particular IUS. On clicking the ‘Set ISMRD’ button, the most recent data is available
from the Data warehouse.
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Set IUS Data exist: This helps in checking the data availability against each IUS. On

clicking the ‘Set Data Exist’ button, a backend service will run to check availability of the
data for each IUS.

DFA Data Manager — User Guide 71



Publish Data
This section allows a user to publish the available data in the Data warehouse to the

mobile app. It enables a user to push all the new data to the mobile app.

Mobile App

Data: Users can mark the checkboxes against each Data warehouse content for which
they want to publish the data to a mobile app. Generally, it is preferred to select all the
content to avoid missing any update. Users can also select the indicator classifications,
languages and write comments in the text box to provide a brief description about the
updates/releases.
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e Users have the option to publish data to the mobile app by clicking the ‘Publish
Package’ button, which generates a backend file. If needed, the process can be
canceled by selecting the ‘Delete Package’ button.

e Additionally, data can be published to the mobile app through backend
operations.

e The 'History' section provides a record of all data published to the mobile app,

automatically updating with each new publication.
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The data transfer feature facilitates the movement of data from the developmental data
warehouse to the production data warehouse. Its introduction aims to validate
information before making it publicly available.
Here's how it works:
e Data Validation: Users update necessary data in the developmental data
warehouse.
e Administrator Validation: Once updated, an administrator validates the
information.
e Publishing to Production: Validated information is then published to the
production data warehouse.
e Ensuring Data Integrity: This process ensures that only validated and published
information appears in dissemination tools, maintaining data integrity and

reliability.
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To publish data from the Data warehouse, follow these steps:
e Select the desired options for area, indicator, time period, and source from the
respective drop-down menus.
e Once the parameters are selected, press the "Publish" button to proceed.
e If you need to modify the selected parameters or start over, press the "Reset"
button and go through the selection process again.
Reports:

To download a general summary report of the Data warehouse:
e Click on the "Export" button in the Reports section.

e A message will appear prompting you to click and download the report in Excel
format.

e Click on the provided link to download the report.
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